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MOJIOXKEHUE R

O MNOJIMTUKE AO «Xumku —CMW»
B OTHOLLEeHUN 00paboTku NepcoHarnbHbIX AaHHbIX

1. O6LKme nonoXxeHns

1.1. AxumoHepHoe obujectBo «AO «Xumkn —CMW» (AO «Xumkn —CMW»»),
BbINOMHSAS TpeboBaHua PefepansHoro sakoHa oT 27.07.2006 Ne 152-03 «O
nepcoHanbHblX [AaHHbIX» W Ha ocHoBaHuu Pekomenpaunii PockomHazsopa no
COCTaBIIEHWNIO [OKYMEHTa, Onpefensiowero nonuTuky onepatopa B OTHOLUEHUN
06paboTkM NepcoHasibHbIX AaHHbIX, B Nopsaake, ycTaHoBNeHHOM ®efeparbHbIM 3aKOHOM
Ne 152-®3, nybrnukyeT B cBODOAHOM [AOCTYNE HaCTOALUYH MOSMTAKY B OTHOLLEHWUN
06paboTky NepcoHarbHbIX AaHHbIX Y CBELEHUA O peanuayemblx TpeboBaHusX K 3aluTe
NepcoHanbHbIX AaHHbIX.

1.2. OCHOBHbIE MOHATHUS.

1.2.1. MNepcoHankHele faHHble — Nnioban uHgopmMaLms, OTHOCALLAACH K NPAMO NI
KOCBEHHO OMpeAEneHHOMY WUru OrnpeaensiemMomy (USMUECKOMY JinLy - CyObekTy
NepcoHarnbHbIX AaHHbIX.

1.2.2. OnepaTop nepcoHanbHbiX HaHHblX, onepatop — AO «Xumkn-CMW»,
CaMoCTOSITeNIbHO UMM COBMECTHO C  JpyrMMi  Jfiuamu  opraHusyioujee  wnu
ocyllecTBnsAwLMe 06paboTKy NepcoHanbHbIX AaHHbIX, a Takke onpeAensoee Lenu
06paboTKM NepcoHarnbHbIX AaHHBIX, COCTaB MEPCOHaNbHbIX AaHHbIX, NoAnexalux
obpaboTke, AeCTBUS 1 onepaLym, CoBepLLaeMble C NePCOHanbHbIMN AaHHbIMU.

1.2.3. O6paboTka NepcoHanbHbIX AaHHbIX — fioboe aeicteue, onepauusi Unu

COBOKYNHOCTb [AGACTBUIA, Onepauunii ¢ NepcoHarbHbIMU AaHHLIMMW, COBEpPLUAEMbIX C



NCronb3oBaHWEM CpeAcTB aBTomaTtu3auuu uin 6e3 mx ucnonb3oBaHus. ObpaboTka
nepcoHanbHbIX AaHHbIX BKIOYAET B cebs: cbop, 3anuch, cuctemartusalnio, Hakonmnexue,
XpaHeHVe, yTOYHeHWe, OBHOBREeHue wnn W3MEeHeHWe, K3BIeYeHue, WCMoNb3oBaHue,
nepegadvy, pacnpocTpaHeHue, npegoctaBneHve,  pgoctyn,  obesnuyreaHue,
BroKupoBaHne, yaaneHue, yHUUTOXKEHE.,

1.3. CybbeKTbl NepcoHasnbHbIX AaHHbLIX UMEIOT NpaBo:

1.3.1. Ha nonHyio nHdgopmaumio nepcoHanbHbiX JaHHbIX U ux 06paboTke;

1.3.2. [JocTyn K CBOUM NepcoHarnbHbIM AaHHbLIM,

1.3.3. lpepocTtaeBnexnne CcBeAEHWA O HaIMYMM MNEPCOHarbHbLIX AaHHbIX B
AOCTYNHOW hopme.

1.4. Bce ykasaHHble B HacToOsiLleM [OKyMEHTe CBE[leHWs OCHOBaHbl Ha
TpeboBaHusix degepansHoro 3akoHa ot 27.07.2006 Ne 152-03 «O nepcoHarnbHbIX
[aHHbIX», NOASAKOHHbLIX HOPMaTUBHbIX akToB U [Monoxenus ob obpaboTke u 3almTe
nepcoHarnbHbiX AaHHblx paboTHukoB AO  «Xumku-CMW», yTB. reHepanbHbiM
ANPEKTOPOM.

2. Llenu cbopa nepcoHarnbHbIX faHHbIX

2.1. AO «Xumn-CMW» obpabaTbiBaeT NepcoHanbHble AaHHble paboTHUKOB,
cobniogas TpeboBaHWA 3aKoHa U UCKIIOYMTENbHO B LensX TPYAOYCTPOWCTBa,
ohopMnEHNss TPYOOBbLIX OTHOLLEHUIA, MOMydYeHuss coTpyaHukamu o06pa3oBaHus |
MPOABWXKEHMS! NO cnyx6e, KOHTPOSs KONMM4YecTBa W KauyecTBa BbINONMHAEMON pabortsl,
obecneyeHns besonacHoCcT PabOTHUKOB U COXPaAHHOCTN UMYLLIECTBA.

IMoDble ceefeHust NUYHOrO XapakTepa — O CYAWMOCTW, COCTOSIHAW 300POBbS,
COCTaBE CEeMbM, HamnuuuuM HECOBEPLUEHHOMNETHUX AeTel u wxauseHues u 1. 4. — AO
«XuMkn-CMW»  obpabaTtbiBaeT TONMbKO Ans  Uernel  TPYAOBbIX OTHOLIEHUA 1
NPEeoCTaBMNEHNs pabKaaHaM rapaHTuidi U KoMMeHcauui, MOMoXeHHeIX MO 3aKOHY W
nokanbHbiM HopmaTuBHbIM aktam AO «Xumku-CMW».

3. MNpaBoBble ocHOBaHWA 06paboTkn NepcoHarnbHbIX 4aHHbIX

3.1. AO «Xumku-CMWU» obpabaTtbiBaeT nepcoHanbHble AaHHblie paboTHUKOB B
COOTBETCTBUN:

3.1.1. C TpyaoBbIM kogekcom Poccuiickon ®epepauuu, apyrimmn dpeaepansHbivMu
3aKOHaMU U NOA33KOHHBIMU HOPMATUBHBIMI akTaMmy, coaepXallmMmn HoOpMbl TPYAOBOTO
npaea;

3.1.2. YcraBowm;

3.1.3. TpynoBbIMK 4OTOBOPaMU, OrOBOPaMM O MaTepuanbHol OTBETCTBEHHOCTH,

ydeHndeckumn gorosopamu, kotopbie AO «Xumkn-CMW» 3akniovaeT ¢ paboTHUKamu;



3.1.4. Cornacvnem Ha 0OpaboTKy NepcoHanbHbIX AaHHBIX;

3.1.5. ObsazaTenbCcTBOM 0 HEpasrnalleHnun KoHduaeHUnansHon nHdgopmauun.

4. Obbem U KaTeropum obpabaTbiBaeMbIX NepCOHarnbHbIX AaHHbIX, KaTeropuu
cyObeKTOB NepcoHasnbHbIX AaHHbIX

4.1. AO «Xumku-CMW» obpabaTtblRaeT nepcoHarnbHble AaHHble CheayoLux
cyObEeKTOB NepcoHanbHbIX AaHHbIX:

4.1.1. PaboTHUKOB, BbIBLUNX pabOTHUKOB, KaHAWAATOB Ha 3aMeLLeHNe BaKaHTHbLIX
[AOMKHOCTEN, a Takke pOACTBEHHUKOB pabOTHUKOB.

4.1.2. KNNEHTOB 1 KOHTPAreHToB — (hU3nNIeCKuX JinL,.

4.1.3. [llpenctaButenen unn paboOTHWKOB, KIUEHTOB W KOHTpPareHToB -—
IOPUONHECKNX JTNLL.

4.1.4. I'paxpgaH, BeINOnMHALWMX paboTy nNo rpa)aaHckum 4oroBopam.

42, AO «Xumkn-CMW» obpabaTtbiBaet nbble nepcoHasnbHble AaHHbE
paboTHUKOB BbIBLLMX pabOTHMKOB, KAHAVAATOB Ha 3aMELLEHNE BaKaHTHBIX 4OMKHOCTEN,
a Takke POACTBEHHMKOB pPabOTHWKOB B UENsX TPYAOBbIX OTHOLIEHWA. WcknioueHue:
nepcoHarnbHble AaHHble crieyuarbHbiX KaTeropui:

- O COCTOSIHWMM 3[10POBbS, KOTZa 3TO HE CBA3AHO C BbINOJIIHEHWEM paboThl;

- PacoBOW 1 HaUMOHANLHOW NMPpUHaANe)XHoCcTy,

- NoONMTUYECKNX B3rMsAgax;

- PENUIMO3HbIX U unocodcknx yoexaeHmsIx;

- WHTUMHOW N YaCTHOW >KN3HW,

- CyLoMMOCTH.

4.2 1. KoHduaeHuansHaa nHgopmaums o paboTHukax 1 ObiBLUMX paBoTHMKaX:

- damunus, Ms, OTYECTBO, BO3PACT, iaTa POXAEHUS;

- nacnopTHele faHHbIE;

- obpasoBaHue, crieynanbHOCTb, KBanudukaunus, TPYAOBOW CTadK, ONbIT
paboTbl;

- nosbilleHWe  kBanudwmkaumm, npodeccnoHaneHasi nNepenoaroToBka,
Hes3aBUCUMas OLieHKa Keanudukauuu, atrectauums;

- 3aHUMaeMasi OIMKHOCTb Unu BbinonHsemas paboTa;

- CBELEHNSA O BOUHCKOM YYeTe;

- coumanbHble rapaHTuy 1 NbroTbl 1 OCHOBAHWSA AN HUX;

- COCTOsIHME  300poBbsi  paboTHUKa,  pesynbTaTbl  MeOULMHCKOro

obcnenoBaHuns, NCMXMaTPUYEcKoro 0CBULETENbCTBOBAHUS,



- agpec MecTa XUTenbLCTBa, HoMmep TenedoHa.

4.2.2. KoHduaeHumanbHas MHopMauusa o CEMeNHOM MOSoXeHU PaboTHUKOB U
YyrneHax ux cemei:

- O HanuM4uMnM geTen n WKONBEHLEB,

- COCTOSIHUW 3[10POBbS YIEHOB CEMbMU,

- HeobxoamMMocTy yxoha 3a 60rbHbIM YIIeHOM CEeMbMU,

- YCbIHOBIEHU U y0MEpEHUN,

- WHbIX paKTax, Ha OCHOBAHUU KOTOPbIX paboTHUKAM MO 3aKOHY 1 NOKanNbHbLIM
aktam AO «Xumin-CMU» aormkHbl ObiTb NPeAoCTaBNeHbl rapaHTin 1 KOMIMEeHcaLnuu.

5. MNMopsigok 1 ycrnoeus 0bpaboTkn nepcoHanbHbIX AaHHbIX

51. B AO «Xumkn-CMW» opraHusoBaHa cuctema KoHguaeHLanbHoro
genonpoussofctea. Cuctema obecriedyvBaeT co3faHue, [AOBWKEHWE W XpaHeHne
[AOKYMEHTOB MO JIMYHOMY COCTaBY M UHbIX [OKYMEHTOB, coAepiKalluxX nepcoHanbHble
fAaHHble, Takum obpasom, 4TOoDBbl WCKNIOUYUTL HECAHKLUOHUPOBaHHOE WCMOSb30BaHUe
3TUX CBEAEHWUNA.

5.2. [octyn k nepcoHanbHbiM gaHHbiM B AO «Xumku-CMU» umeloT TonbKo Te
crneumanucTbl, KoMy 3To HeoBXoAvMo Ans WCNOSMHEHUs] OOIMKHOCTHLIX 00sA3aHHOCTEN.
PaboTHMKM, nony4yarline OOCTyn K nepcoHarnbHbiM AaHHbIM, HasHa4alTcA npukasom
reHepanbHoro ampektopa AO «Xumku-CMW». OHu npoxofsaT npoLeaypy fonycka, B
npouecce koTopolr obyyaloTcs metogam W cnocobam GesonacHon 06paboTKu
nepcoHanbHbIX AaHHbIX.

MpaBa, o0Os3aHHOCTU U OTBETCTBEHHOCTb paboTHUKOB, obpabaTbiBaloLLnX
nepcoHanbHble aAaHHble B AO «Xumkn-CMW», 3akpennsaoTes B UX TPYAOBbIX OroBopax,
[OIMKHOCTHBIX MHCTPYKUMax. OHW [aloT OTAENbHOE NUCbMEHHOe 0053aTenbcTBO O
HepasrmaleHun KOH(pULEHUMANbHBIX CBEAEHWA, B T. Y. nocne ysonbHeHus ux us AO
«Xumkn-CMU».

3a HapyLeHue npasun 0bpaboTku 1 XpaHeHns nepcoHarkeHbiX AaHHbIX, CTaBLLINX
UM UM3BECTHbIM Mo paboTte, paboTHUKM MpUBMEKAKTCA K  AUCLUNITMHAPHON
OTBETCTBEHHOCTW BNSIOTh [10 YBOMbHEHWS.

5.3. Bce nepcoHarnbHble AaHHble AO «Xumkn-CMW» nonyyaeT TonbKo y cybbekra
nepcoHanbHbiX AaHHbix. B crnyvyae, korga nepcoHalnbHble [aHHble MOXHO MOMy4YnThb
TONBKO Yy TPETbUX MWL, 3TO AenaeTcs WUCKMIYUTENbHO C MUCbMEHHOro corfiacus
cybbekTa.

5.4. B cnyyasx, npegycmoTpeHHblX 3akoHoM, AO «Xumku-CMW» obpabaTbiBaeT

nepcoHaribHble AaHHblE B6e3 cneymanbHOro corfacug Ha 1o CY6'be]{TEl rnepcoHarbHbIX



naHHbIx. B octanbHbix cutyauusax AO «Xumkn-CMWU» npegnaraeT cy6bekty opopMuts
nepcoHanbHoe U KOHKPETHOE NUCbMEHHOE cornacue Ha obpaboTky nepcoHaslbHbBIX
AaHHbIX. CyObeKT nepcoHanbHbiX AaHHbIX MOXeT B Niobo MOMEHT 0TO3BaTb CBOE
cornacue Ha 0bpaboTky cBefeHuN.

55. AO «Xumkn-CMW» XxpaHUT nepcoHanbHble [aHHble B  pamkax
KOHMUOEHLMANbHOro AenonponsBoAcTBa B MopsAKke, UCKMHYaloWweM ux yTparty unu
HenpaBoOMEpPHOE UCNOIb3OBaHME.

Mpu poctwkeHnn uenei obpabotkm  AO  «Xumkun-CMW»  yHuYTOXKAeT
nepcoHanbHble AaHHble. VIcKnoveHns:

- nepcoHarbHble AaHHble OOMKHbI XPaHWTbCS ANUTENbHOE BpeMsi B Cuny
TpeboBaHMn HOPMATUBHBIX NPABOBLIX aKTOB;

- kaHauaaT Ha paboTy enaeT ocTarbCsl B KaApOBOM PE3EpBE.

5.6.. AO «Xumkn-CMW» nepenaet nepcoHanbHble [p[aHHbIe B NOpsake,
yCTaHOBMNEHHOM 3aKOHOA4ATENbCTBOM. [lepcoHanbHble AaHHble nepeaaloTcsi TONbKO C
nUCbMEHHOro cornacusi cybbekra, 3a WCK/IOYEeHUEeM cry4aeB, NpeayCMOTPEHHbIX
3aKOHOM.

6. AkTyanusauus, ucnpasneHue, yaaneHue u yHIYToKeHME NepcoHanbHbIX
AaHHbIX. OTBEThI HA 3anpockl CyOBLEKTOB Ha JOCTYN K NepCcoHanbHbIM AaHHbIM:

6.1. AO «Xumku-CMW» npu obpalleHnn unu no sanpocy cybbekra nepcoHansHbIX
JaHHeIX nubo ero npeactaBuTENs, a Takke no 3sanpocy Pockomuansopa Onokupyet
HenpaeBomepHo obpabaTbiBaemble NepcoHarnbHble AaHHble 3TOro cyGbekTa ¢ MOMEeHTa
obpalleHunst U Nony4YeHus 3arnpoca Ha nepuoj NPOoBEpPKU.

6.2. AO «Xumkn-CMW» Ha OCHOBaHWW CBEAEHWIA, NpeAcTaBneHHbIX CyObekToM
nepcoHanbHbIX AaHHbIX WK ero npegcraBuTenieM siMdo POCKOMHAA30pOM, MIW WHBIX
HEeoBXOAUMBIX JOKYMEHTOB YTOMHAET NEepCoHanbHbIe AaHHble B TeYeHne cemu pabounx
[IHE co OHSA Npe[cTaBneHnsi Takux CBeAeHWN.

6.3. B cnydyae BbiSIBNeHWs HenpaBoMepHoW obpaboTkn nepcoHanbHbIX AaHHBIX
AO «Xumkn-CMWU» B CpoK, HE NpeBbILaWMA Tpex pabouux AHel, npekpallaeT
HenpaBoMepHyto 00paboTKy NepCcoHanbHbiX AaHHbIX.

6.4. B cniyuae focTukeHus Lenm o6paboTky nepcoHanbHbiX AaHHbiX AO « XuMku-
CMW» nipekpallaeT 06paboTky nepcoHarbHbIX AaHHbIX U YHUYTOXAET NepcoHarnbHbie
[laHHbIE B CPOK, HE NPEBbILLAILLWIA TPUALATY AHEN C AaThbl AOCTUKEHUSA Lenn 0BpaboTky

nepcoHanbHbIX JaHHbIX.



6.5. B cnyyae oT3biBa cyGbEKTOM NEepcoHanbHbIX AaHHbIX cornacus Ha 0bpaboTky
ero nepcoHasnbHblX gaHHbix AO «Xumikn-CMW» npekpalwiaet nx obpaboTky B cpok, He
npeBsbILLaLWMin TpUALATH AHEl C AaThl NOCTYNSIEHUS 0T3bIBA.

6.6. AO «Xumkn-CMWU» coobLyaeT cyObekTy nepcoHanbHbiX AaHHbIX WK ero
NpeacTaBuTeNnto MHOpMaLMIoO O Hanu4uuy NEepCcoHanbHbIX AaHHbIX, OTHOCHALUUXCA K
cyobekty. Mo 3anpocy cybbekra nepcoHankbHbIX AaHHBIX UK ero npeacTtasutens AQ
«XunMKkn-CMW» 3HaKkoMuT €ro ¢ aTMMM NePCoHanbHbIMU AaHHBIMU B TEYEHUe Tpuauaty

[HeW ¢ gaTbl nonyyYeHus 3anpoca.
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